POSITION DESCRIPTION

	Title:
	Secondary Literacy Coach
	Supervisor:
	Building Principal

	Department:
	Secondary Schools
	Classification:
	Certified

	
	

	
I.
Accountability Objectives:
	

	
	The Secondary Literacy Coach is responsible for supporting student achievement of literacy in all content areas.  Leadership responsibilities include working with administration and teachers to improve student achievement.  As the district RtI framework evolves, the Secondary Literacy Coach will advocate for the integrity of learning and the common core standards: reading, writing, speaking, and listening.

	

	
II.

Position Characteristics:
	 

	
	Salary:
	On Schedule

	
	Length of Contract:
	189 Days

	
	

	
III.

Position Relationships:
	

	
	Reports to:
	Building Principal 

	
	Coordinates with:
	Building administrators, classroom teachers, parents, K-12 Reading Literacy Coordinator

	
	Type of Coordination:
	Monitoring student achievement in the area of Reading/Language Arts, Tier 2-3 interventions, collection and management of student assessment data, professional development and coaching

	
	
	

	
IV.

Position Qualifications:
	

	
	A. Required Qualifications:
	

	
	
	Possession of or eligibility for a Wisconsin Reading Specialist Certificate #317

	
	
	

	
	B. Desired Qualifications:
	

	
	
	Master's degree in reading, successful teaching experience, experience as lead teacher

	

	
	C. Special Requirements:
	

	
	
	Good communication skills, excellent organizational and planning skills, motivation for professional growth, strong ability to work effectively with staff and parents in a positive manner, in-depth subject area knowledge, knowledge in the area of instructional methods, curriculum, and assessment

	
	

	
V.

Position Responsibilities:
	

	
	A. Model and implement strategies and techniques for teachers for effective reading and writing instruction
B. Collaborate with content area teachers to implement effective literacy strategies
C. Develops and provides resources for Tier 2/3 interventions 

D. Monitors student literacy progress through collaboration with teachers and administrators
E. Attends various meetings, including team, department, curriculum, RtI, etc.
F. Lead staff development initiatives as described in the school’s continuous improvement model (CIM) plan
G. Provide professional resources and academic contacts for the schools
H. Assist in the selection of curricular resources and materials in all content areas
I. Enhance school-wide literacy programs
J.
Co-teach when opportunities arise
K.
Provide diagnostic assessments for students as needed
L.
Motivate students to become strategic, independent learners for post-secondary readiness
M.
Adapts and creates materials to meet the needs of diverse learners (ELL, special education)

N.
Distributes relevant research

O.
Facilitates communication and shares information

P.
Performs other duties as assigned
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