
Locked Printing 

- Lanier Printer - 

Choose—> The printer 

you want to use 

Choose —> Printer 

Properties 

Choose Locked Print from the Job 

Type: drop down menu 

 

Choose —> Details 

User ID: Choose—> Windows Login Name from the 

drop down menu 

Password:  Enter a Password for this document — 

remember the number you enter 

Choose —> 

Choose —> OK Again 

Choose —> Print 



Go to the Printer  

Choose —> Prt. Jobs 

Use the arrow to highlight Locked Print Jobs 

Choose —> Job List 

Choose —> Print 

Use the number pad to enter the 

password you assigned to the 

document 

Choose —> OK 


