Online Privacy
& Safety Guidance
In a brick and mortar setting, classrooms have safety precautions in place to protect
teachers and students. For example, the windows in a classroom door exist to keep
all inside visible and safe during the school day. These precautions listed below are
like that window in the door except for a virtual setting.

Online Safety
Recording: Per the ECASD Family Handbook, staff will record their instruction in
the District’s online meeting platform on a regular basis. These recordings remain
the property of ECASD and will not be shared with outside entities. The ECASD staff
member will inform the student(s) that the meeting is being recorded.

One-on-one: If an ECASD staff member meets with a student in a one-onone online meeting, the meeting must be recorded to protect the student
and the staff member.

Personally Identifiable Information (PII):
PII is any information that permits the identity of an individual to be directly or indirectly inferred, including any information that is linked or linkable to individual. It is
the District’s responsibility to protect an individual’s privacy.
PII is not typically shared during in-person class instruction, and therefore, teachers
should not share PII with classrooms during virtual classes/meetings. If it is anticipated that PII will be shared with other students during virtual instruction, consent will
be obtained that specifies (1) the specific records/PII that may be disclosed, (2) the
purpose of the disclosure, and (3) the party or class of parties to whom the disclosure may be made.
Exception to Disclosing PII: Students’ Names Disclosed During Virtual Instruction.
During virtual class instruction held within the District’s online meeting platform, the
first and last name and image of each student participating in virtual instruction (via
Microsoft Teams meeting) may be displayed on other participants’ computer screens.
The District is permitted to reveal students’ names and images to other students who
are enrolled in and attending the meeting (including names of students who have
opted out of sharing directory information). This applies to all configurations, including, but not limited to, Special Education, Gifted and Talented, and English Learner
meetings.

