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2017-18 Employee Handbook Modifications 

 

Part II – Staff with Individual Contracts under §118.22, Wis. 

Stats. And Professional/Exempt Non-Supervisory Employees 

Section 7—Early Retirement 

7.03 Early Retirement Insurance for Employees Hired Before July 1, 2008  

A. Premium Contribution.  The Board will provide to all early retirement program participants hospital-

surgical, prescription drug, and dental insurances until the employee becomes eligible for Medicare. reaches 

normal Medicare age. No retiree may remain in the District’s health insurance group after becoming eligible 

for Medicare. The District’s contribution will be capped at the dollar amount in effect for similarly situated 

active employees in the school year following retirement unless the contribution that school year is less than 

the District’s contribution in the year of retirement. If the District’s premium contribution in the school 

year following retirement is less than in the year of retirement, the District’s premium contribution will be 

the dollar amount contributed for active employees in the year of retirement.  Any additional amounts for 

the cost of coverage shall be paid by the teacher to the District on a monthly basis. 

1. Early retirees who retire in or after the 2009-2010 school year shall have the District’s premium 

contribution capped at a dollar amount equal to the District’s contribution to the applicable coverage in 

the school year following retirement; 

 

Part III – Non-Exempt Staff Without Individual Contract Under 

§§118.22 or 118.24, Wis. Stats. 

Section 11—Post-Employment Benefits 

11.01 Post-Employment Benefits  

Buildings and 

Grounds 

Early Retirement Insurance 

Hired BEFORE 7/1/2010 

Defined Contributions 

Hired ON/AFTER 7/1/2010 

The Board of Education shall offer to provide 

medical insurance coverage, which consists of 

medical insurance premium and potential 

HRA contributions, and dental insurance to 

all retirees who have reached the age of fifty-

five (55) and who have worked a minimum of 

fifteen (15) years for the Eau Claire Area 

School District, until the employee becomes 

eligible for Medicare. reaches normal 

Medicare age.  

The amount paid by the school district for 

medical/dental insurance coverage shall not 

exceed the contractual limit in effect one 

year after the time of retirement. The Board 

contribution shall be applied to insurance 

premium first; any balance shall be applied to 

an HRA up to $1,000 (single)/$2,000 (limited 

family/family).  

Employees who have completed five years of 

service to the District, will receive an annual 

district contribution to an HRA account of 

$3,000 for each of the first five years of 

employment at a maximum of $15,000 (plus 

interest at the applicable federal rate (AFR) 

each June 30).  Employees working less than 

full-time shall have their defined contribution 

prorated to correspond to their full-time 

equivalency.  The amount deposited will 

reflect the employee’s full-time equivalency 

on the date the contribution is made to the 

HRA account. 

Employees working under LTE contracts will 

receive a defined contribution in the year 

they are working as an LTE.  If the employee 

is not rehired the following year under an 
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In the event that an employee retires at age 

62, the Board contributions for medical 

insurance coverage and dental insurance set 

at the time of retirement shall be paid until 

the employee qualifies for Medicare.  

LTE or permanent contract the defined 

contribution will be forfeited. 

 

Classified 

Early Retirement Insurance 

Hired BEFORE 7/1/2012 

Defined Contributions 

Hired ON/AFTER 7/1/2012 

Same as above. Same as above. 

Food and  

Nutrition 

Early Retirement Insurance 

Hired BEFORE 7/1/2010 

Defined Contributions 

Hired ON/AFTER 7/1/2010 

Same as above. 

In the event that an employee retires at 

age 62 or older, the contribution set at 

the time of retirement will be paid until 

the employee qualifies for Medicare.   

Same as above. 

Non-Affiliated 

Early Retirement Insurance 

Hired BEFORE 7/1/2008 

Defined Contributions 

Hired ON/AFTER 7/1/2008 

Same as above. Same as above. 
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Part IV – Staff With Individual Contracts Under §118.24, Wis. 

Stats., Executive, Administrative, and Academic Administrative 

Employees 

Section 2—Work Schedules 

2.01 Work Schedules for Administrative Staff 

Administrative staff work schedules are set by the superintendent with the professional duties of each 

administrator taken into account in the setting of the work schedule. Each administrator’s work schedule will be 

aligned with the days and term of employment specified in the administrator’s individual contract. Full time 

employees are generally expected to work forty (40) hour work weeks. Professional staff (exempt personnel in 

accordance with the Fair Labor Standards Act) such as directors, principals, and associate principals, are 

expected to report for duty for at least eight hours each day, excluding a 30-minute lunch break.  Administration 

schedules may vary because of staggered starting times and job responsibilities.  

A. The periods of employment for the various administrative positions shall be as follows: 

Position Schedule 

Director of Special Education & Student Services 

Director of Secondary Education 

Director of Elementary Education 

Director of Early Learning Program 

Director of Assessment & Technology 

Director of Academic Services 

Director of Assessment 

Director of PreK/Elementary Education 

Director of Special Education 

Director of Student Services 

Director of Technology 

Secondary School Principal 

Elementary School Principal 

12 Months/52 Weeks 

Secondary School Assistant Principal 10 Months/199 Days 

Elementary Principals 
207 Work Days which 

includes three (3) float days* 

*Float days are defined as days that principals use to complete tasks pertaining to the specific operation of 

their buildings.  Float days are not meant to be used to fulfill time spent performing district professional 

development responsibilities.  Principals will record days used as float days with their immediate supervisor. 

Section 6—Life Insurance 

The Board shall provide life insurance to eligible administrators, as outlined in Part I, Section 16.05. 

The Board of Education will pay for a term group life insurance policy for a $65,000 universal life policy 

(including Head of Instruction, under Part V). 

Section 7—Post-Employment Benefits 
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7.01 Post-Employment Benefits by Hire Date 

A. Early Retirement Stipend for Employees Hired Before July 1, 2008. The Board of Education shall provide an 

early retirement stipend to administrators who elect to retire and are at least 55 years of age and who have 

a minimum of twenty-five (25) years of teaching/administrative experience of which ten (10) were in the Eau 

Claire system.  Administrators who meet the above requirements would receive an annual stipend of 20% of 

that Administrator’s base step for their current position.  The base step is the 1st step of the Master’s 

Degree Lane for that administrator’s current position.  For each additional year of local experience beyond 

ten, an administrator would receive an additional 1% up to a total of 35%.  Administrators who elect early 

retirement will receive the benefits of the next year's settlement.  The stipend will be paid monthly over a 

five (5) year term. 

B. Insurance for Employees Hired Before July 1, 2008.  The Board of Education will provide hospital-surgical, 

dental, and prescription drugs insurance to all retirees.  The amount paid shall not exceed the contractual 

limit in effect for each of the three years following retirement.  Thereafter, the amount paid would be the 

same rate paid the third year of early retirement (for eligible participants) and beyond until the employee 

becomes eligible for Medicare. reaches normal Medicare age.  If the employee qualifies for Medicare prior to 

normal Medicare age, the Board premium contribution granted under this section will be applied to a 

Medicare supplement plan until normal Medicare age is attained.  Except as set out above, No retiree may 

remain in the District health insurance group after becoming eligible for Medicare.   

 

Part V – Non-Affiliated Employees 

Section 2 – Group 1 Non-Exempt Employees 

2.09 Post-Employment Benefits (Committee to study in 2013-14) 

A. Insurance for Employees Hired Before July 1, 2008: The Board of Education shall offer to provide 

hospital/surgical, dental, and prescription drug insurance to administrative/executive assistants who have 

reached the age of 55 and who have worked a minimum of 15 years for the Eau Claire Area School District 

until they become eligible for Medicare. reach normal Medicare age.  If the employee qualifies for Medicare 

prior to normal Medicare age, the Board premium contribution granted under this section will be applied to 

a Medicare supplemental plan until normal Medicare age is attained.  The amount paid by the school district 

for this insurance shall not exceed the contracted limit in effect one year after retirement.  In the event that 

an employee retires at age 62 or beyond and meets the minimum required years of experience as indicated 

above, the insurance at the rate set at the time of retirement will be paid until the employee becomes 

eligible for Medicare. reaches normal Medicare age.  At Medicare age, administrative/executive assistants 

may purchase and participate in the district supplemental insurance plan. 

B. Defined Contribution for Employees Hired On or After July 1, 2008:  Employees hired on or after July 1, 

2008, who have completed five years of service to the District, will receive an annual district contribution to 

an HRA account of $3,000 for each of the first five years of employment at a maximum of $15,000 (plus 

interest at the applicable federal rate (AFR) each June 30).   

C. Employees working less than full-time shall have their defined contribution prorated to correspond to their 

full-time equivalency. The amount deposited will reflect the employee’s full-time equivalency on the date the 

contribution is made to the HRA account.  

D. Employees working under Limited Term Employment contracts who are rehired the following school year 

on a regular contract will have their defined contribution created at such time as they become a permanent 

employee.  Such employees will be given credit for that interim/temporary service toward the defined 

contribution, including interest. 

Section 6—Post-Employment Benefits 

6.01 Post-Employment Benefits 
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 Early Retirement Stipend Early Retirement Insurance Defined Contributions 

Group 2 

Director of Buildings & 

 Grounds 

Director of Food &  

 Nutrition 

Hired prior to 7/1/2008 Hired prior 7/1/2008 Hired on/after 7/1/2008 

 An early retirement stipend will be 

paid to employees who elect to retire 

at or after the age of 55 who have a 

minimum of 15 years’ experience in 

district and 25 years of total 

experience either in education or a job 

related field. Up to an additional ten 

years may be granted for job related 

experience by the Executive Director of 

Human Resources at the time of 

employment.  Employees retiring after 

15 years of in-district and a total of 25 

years of education and/or approved 

related experience will receive an 

annual stipend of 25 percent (25%) of 

the base salary for their position.  For 

each additional year of experience 

beyond 15, up to a maximum of 25 

years, an employee retiring between 

the ages of 55 and 62 would receive an 

additional 1 percent (1%), up to a total 

of 35 percent (35%) based on years of 

experience granted. Employees who 

elect early retirement will receive the 

benefits of the next year’s settlement.  

The stipend will be paid monthly over a 

five (5) year term. 

 

The Board of Education will provide 

hospital, surgical, dental, and 

prescription drug insurance to retired 

employees who elect to retire at or 

after the age of 55 who have a 

minimum of 15 years’ experience in 

district and 25 years of total 

experience either in education or a job 

related field.  The amount paid shall 

not exceed the contractual limit in 

effect the year following the year of 

retirement.  Thereafter, the amount 

paid will be the same rate until the 

employee becomes eligible for 

Medicare. reaches normal Medicare 

age.   

 

In the event of a death of an early 

retiree, the Board of Education will 

offer continuation of insurance under 

COBRA Law, see Part 1, Section 18.10. 

 

Employees who have completed five 

years of service to the District, will 

receive an annual district contribution to 

an HRA account of $5,000 for each of the 

first five years of employment at a 

maximum of $25,000 (plus interest at the 

applicable federal rate (AFR) each June 

30).   

 

Employees working less than full-time 

shall have their defined contribution 

prorated to correspond to their full-time 

equivalency. The amount deposited will 

reflect the employee’s full-time 

equivalency on the date the contribution 

is made to the HRA account.  

 

Employees working under LTE contracts 

will receive a defined contribution in the 

year they are working as an LTE.  If the 

employee is not rehired the following 

year under an LTE or permanent contract 

the defined contribution will be forfeited. 

Group 3 

Building Services Managers 

Facilities Planning Manager 

Finance Manager 

Kitchen Managers 

Purchasing Manager 

Payroll Manager 

HR Manager 

HR System & Project Specialist 

Safety Coordinator 

Senior Accountant 

 Hired prior 7/1/2008 Hired on or after 7/1/2008 

 N/A For employees retiring at age 55 or 

older, with 15 years of service to the 

Eau Claire Area School District, the 

Board will provide hospital, surgical, 

prescription drug, and dental insurance 

Employees who have completed five 

years of service to the District, will 

receive an annual district contribution to 

an HRA account of $3,000 for each of the 

first five years of employment at a 

maximum of $15,000 (plus interest at the 
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until they become eligible for 

Medicare. reach normal Medicare age.  

applicable federal rate (AFR) each June 

30).   

Employees working less than full-time 

shall have their defined contribution 

prorated to correspond to their full-time 

equivalency. The amount deposited will 

reflect the employee’s full-time 

equivalency on the date the contribution 

is made to the HRA account.  

Employees working under LTE contracts 

will receive a defined contribution in the 

year they are working as an LTE.  If the 

employee is not rehired the following 

year under an LTE or permanent contract 

the defined contribution will be forfeited. 

Group 4A 

Financial System Manager 

Student Information System 

  Specialist 

 Hired prior to 7/1/2008 Hired on or after 7/1/08 

 N/A Same as Group 3. Same as Group 3. 

Group 4B 

Network Engineer  

Technology Coordinator 

 Hired prior to 7/1/2008 Hired on or after 7/1/08 

 An early retirement stipend will be 

paid to employees who elect to retire 

at or after the age of 55 who have a 

minimum of 15 years’ experience in 

district and 25 years of total 

experience either in education or a job 

related field.  Up to an additional ten 

years may be granted for job related 

experience by the Executive Director 

for Human Resources at the time of 

employment.  The employee retiring 

after fifteen (15) years of local 

experience will receive an annual 

stipend of twenty-five (25%) percent of 

the benchmark salary.  For each 

additional year of experience beyond 

fifteen (15) years up to a maximum of 

twenty-five (25) years, the employee 

retiring between the ages of 55 and 62, 

will receive an additional one percent 

(1%) up to a total of thirty-five percent 

(35%).  The benchmark salary is 100% 

of Step one (1) of the employees’ 

salary schedule for the following year.  

The stipend will be paid monthly over a 

five (5) year term.  

The Board of Education will provide 

hospital, surgical, dental, and 

prescription drug insurance to retired 

employees who elect to retire at or 

after the age of 55 who have a 

minimum of 15 years’ experience in 

district and 25 years of total 

experience either in education or a job 

related field.  The amount paid shall 

not exceed the contractual limit in 

effect the year following the year of 

retirement.  Thereafter, the amount 

paid would be the same rate until the 

employee reaches Medicare age 

becomes eligible for Medicare.   

Same as Group 2. 

Group 4C 

Technology Repair/Support 

   Supervisor 

 Hired prior to 7/1/2008 Hired on or after 7/1/2008 

 N/A Same as Group 3. Same as Group 3. 

Group 5  Hired prior to 7/1/2008 Hired on or after 7/1/2008 
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Early Learning-Family  

   Services Facilitator 

Headstart Secretary 

Headstart Classroom 

   Assistant 

Title 1 Reading Partnership 

   Coordinator 

ELI Family & Community 

Partnership Coordinator 

Special Education Parent 

Facilitator 

Title VII Coordinator 

 N/A Same as Group 3. Same as Group 3. 

Group 6 

Early Learning-Family  

   Services Facilitator 

Headstart Secretary 

Headstart Classroom 

   Assistant 

Title 1 Reading Partnership 

   Coordinator 

 Hired prior to 7/1/2012 

 

Hired on or after 7/1/2012 

  The Board of Education shall offer to 
provide medical insurance coverage, 
which consists of medical insurance 
premium and potential HRA 
contributions, and dental insurance to 
all retirees who have reached the age 
of fifty-five (55) and who have worked 
a minimum of fifteen (15) years for the 
Eau Claire Area School District, until 
the employee becomes eligible for 
Meidcare.  

The amount paid by the school district 
for medical/dental insurance coverage 
shall not exceed the contractual limit in 
effect one year after the time of 
retirement. The Board contribution 
shall be applied to insurance premium 
first; any balance shall be applied to an 
HRA up to $1,000 (single)/$2,000 
(limited family/family).  

In the event that an employee retires 

at age 62, the Board contributions for 

medical insurance coverage and dental 

insurance set at the time of retirement 

shall be paid until the employee 

qualifies for Medicare. 

Employees who have completed five 
years of service to the District, will 
receive an annual district contribution to 
an HRA account of $3,000 for each of the 
first five years of employment at a 
maximum of $15,000 (plus interest at the 
applicable federal rate (AFR) each June 
30).  Employees working less than full-
time shall have their defined contribution 
prorated to correspond to their full-time 
equivalency.  The amount deposited will 
reflect the employee’s full-time 
equivalency on the date the contribution 
is made to the HRA account. 

Employees working under LTE contracts 
will receive a defined contribution in the 
year they are working as an LTE.  If the 
employee is not rehired the following 
year under an LTE or permanent contract 
the defined contribution will be 
forfeited. 
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Section 8—Group 6 Non-Exempt 

8.02 Title 1 Reading Partnership Coordinator 

A. Length of contract:  184 days. 

B. Salary:  $16.28/hour; increase in salary schedule is based on the Classified Employees salary. 

C. Holidays:  Employee will be paid for the following holidays: 

  Memorial Day 

  Labor Day 

  Thanksgiving Day 

D. Early Retirement: 

 Insurance for Employees Hired Before July 1, 2008:  For employees retiring at age 55 or older, with 

15 years of service to the Eau Claire Area School District, the Board of Education will provide hospital, 

surgical, dental, and prescription drug insurance until they become eligible for Medicare. reach normal 

medical age. If the employee qualifies for Medicare prior to normal Medicare age, the Board premium 

contribution granted under this section will be applied to a Medicare supplement plan until normal medical 

age is attained. The amount paid shall not exceed the contractual limit in effect the year following the year of 

retirement.  At Medicare age, employee may purchase and participate in the district supplemental insurance 

plan.  

 Defined Contribution for Employees Hired On or After July 1, 2008:  Employees hired on or after 

July 1, 2008, who have completed five years of service to the District, will receive an annual district 

contribution to an HRA account of $3,000 for each of the first five years of employment at a maximum of 

$15,000 (plus interest at the applicable federal rate (AFR) each June 30).   

 

Employees working less than full-time shall have their defined contribution prorated to correspond to their 

full-time equivalency. The amount deposited will reflect the employee’s full-time equivalency on the date the 

contribution is made to the HRA account.  

 

Employees working under interim/emergency contracts who are rehired the following school year on a 

regular contract will have their defined contribution created at such time as they become a regular 

employee.  Such employees will be given credit for that interim/emergency service toward the defined 

contribution, including interest. 

 

Part VII – Substitute Employees 

Section 1—All Substitute Employees 

1.05 Compensation 

A. Substitutes shall receive compensation for services rendered as provided below: 

Non-Certified Food and Nutrition Substitute ..................................................................$9.25/hour 

Non-Certified Buildings and Grounds Substitute ............................................................$11.87/hour 

**Part-time substitutes shall be paid on a prorated basis based on the number of hours worked. 
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